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Enchanted Hills Elementary 
School Hours 

2018 - 2019 

Office Hours: 7:15 a.m. – 3:30 p.m. 

Classroom hours Monday, Wednesday, Thursday & Friday 

Transitional Kindergarten: 8:00 a.m. to 1:00 p.m. 

Kindergarten: 8:00 a.m. to 1:00 p.m. 

Grades 1- 6:  8:00 a.m. to 2:15 p.m. 

Modified Day – Every Tuesday 

Transitional Kindergarten: 8:00 a.m. to 12:00 p.m. 

Kindergarten: 8:00 a.m. to 12:00 p.m. 
        

Grades 1- 6:  8:00 a.m. to 1:15 p.m.



Enchanted Hills Vision

 Enchanted Hills Elementary School is a collaborative learning community where 
staff, parents, and students are committed to being positive contributors to a 
respectful, academic culture.  Our staff and community are invested in being 
highly accountable for making student centered decisions that will influence 
rigorous teaching through innovative and differentiated instruction.  We are 
dedicated to ensure all students are actively engaged in achieving academic 
goals in a safe climate of high expectations and where they can be prepared for 
college and 
become productive 
citizens of society.

           





  CALENDAR FOR THE 2018-2019 SCHOOL YEAR 



ADMISSIONS 
New kindergarten students must be five (5) years old on or before September 1 of the school year in 
which they are enrolling.  Pre-registration for kindergarten takes place in the spring.   New first grade 
students must be six (6) years old on or before September 1.   A physical examination is required when a 
student enters school for the first time.  Age must be verified by a birth certificate and immunization 
records must be complete, and provided to the school when registering. 

ALCOHOL AND DRUGS 
The possession, sale, or use of alcohol, drugs, or any other controlled substance on the school campus 
or buses, is strictly forbidden by law.  Violation of this law will be cause for immediate suspension from 
school and will be reported to appropriate law enforcement agencies. 

ARRIVAL AND DISMISSAL 
School gates will be opened at 7:30 AM each school day.  There is NO adult supervision before 
7:30 AM. Therefore, for the safety of your child(ren), they should not be dropped off before 7:30 
AM.  At dismissal, we will have two gates open.  Students walking home should exit the gate 
between the administration building and the library.  All other students should leave via the gate 
between the Library and Room 18.  

To help us keep our students safe, please follow the following procedures for drop off and pick up:
• Parents dropping off/picking up students by vehicle will need to enter the drop off/pick up 

lane at the end of Diana Avenue.  Please proceed to the front of the drop off/pick up lane 
(do not stop midway). Parents will not be permitted to park along the curb or leave 
their vehicle unattended.  This area is strictly for dropping off and picking up 
students and the flow of traffic should not be disrupted.  

• When dropping off students in the morning, please drop off your child(ren) in the 
designated drop off/pick up area only.  

• The parking lot will be closed 5 minutes prior to dismissal.  If you need to park, please 
arrive before the lot closes.  

•  All students not picked up fifteen minutes after dismissal will be escorted to the office to 
wait to be picked up by an adult on the Emergency Contact List and with appropriate 
Identification.  

TK and Kindergarten Pick Up ONLY:
 To help us keep our students safe, please follow the following procedures for pick up :

• Parents must park along the left curb  or in the parking lot in a designated spot, 
and walk to the sidewalk to meet their child.  Once you have received your child, 
promptly return to your vehicle and move through the pick up lane, so that the flow 
of traffic is not disrupted.  

• All students not picked up fifteen minutes after dismissal will be escorted to the office to 
wait to be picked up by an adult on the Emergency Contact List and with appropriate 
Identification.  .  



ASSEMBLIES 
Assemblies are planned periodically as special events on the school calendar.  Some typical assembly 
themes include awards, cultural presentations, and professional speakers.   There is often a significant 
investment in time and money in preparation for an assembly program.  Special attention to etiquette and 
good citizenship is expected of all students 

ATTENDANCE 
Children cannot learn if they are not in school.  Research shows there is a direction connection 
between attendance and academic progress.  Student who attend school regularly have greater 
academic success in comparison to students with poor school attendance. Therefore, valuing your 
child’s attendance shows them that you also value his/her education.  

If your son or daughter is absent, it is important that you present an explanation verifying the reason 
for the absence to the school.  Verification of absences must be made within 3 school days.  If the 
absence verification is not made within 3 school days, the absence will be permanently marked as 
unexcused.  You may verify an absence by calling the office the morning or sending a written note 
with the following information:   

• Student name 
• Date of absence 
• Teacher name and/or room number 
• The specific reason for absence 
• Parent/Guardian signature 

The only reasons for an excused absence are illness, and doctor's/dentist's appointments for the 
student; all other situations will be considered unexcused absences.  When a student has had 14 
or more excused absences in the school year, any further absences for illness must be 
verified by a physician.  Research shows that when a student misses one day of school it takes 
approximately three days to catch up, so we would encourage you to schedule all doctor's/dentist's 
appointments before/after school hours, and minimize absences, tardiness, and early pick-ups as 
much as possible. 

Prompt arrival at school is expected of all students.  Late arrivals disrupt class and cause loss of 
instruction time.  Any child who arrives at school after 8:00a.m. is considered tardy.  Three (3) tardy 
arrivals in one trimester will warrant communication to the student’s parents/guardians. 

A student with three or more unexcused absences, tardies or early outs is considered truant.  
Students who are chronically late or absent from school may be referred to the School Attendance 
Review Board (SARB). 

AWARDS 
Students receive special recognition at the school through a variety of awards programs.  These awards 
are intended to promote and recognize academic skills athletic achievement, and various aspects of good 
citizenship.  Teachers and parents/guardians are expected to promote these awards as an 
encouragement and incentive toward special effort and achievement by the students. 
Presidential Education Awards:  Enchanted Hills Elementary School Participates in the 
President’s Education Awards Program which honors graduating elementary students for their 
achievement and hard work. The program provides individual recognition from the President and 
the U.S. Secretary of Education to those students whose outstanding efforts have enabled them 
to meet challenging standards of excellence. 
Criteria: 
Gold Presidential Award: The primary indicator of excellence is based on academic achievement 
and is usually given to the top students in the grade. Recommendations from their teacher and 
another staff member are required. Also considered as part of the criteria are activities in which a 
student demonstrates high motivation, initiative, integrity, intellectual depth, outstanding 
attendance, leadership qualities and/or exceptional judgment. 
Silver Presidential Award: This award recognizes a very different type of academic achievement. 
It is meant to encourage and reward students who work hard and give their best effort in school, 
often in the face of special obstacles to their learning. These students demonstrated tremendous 
growth or excellence in a particular subject area. Also considered as part of the criteria are 
activities in which a student demonstrates high motivation, initiative, integrity, intellectual depth, 
outstanding attendance, leadership qualities and/or exceptional judgment. 



Please note that the school principal makes the final determination of deserving students. 
Honor Roll and Student of the Month:  Honor Roll will be given each trimester. Students must 
have report card marks with only “4” or “5” in all areas with no minuses in any subject area. 
Student of the Month and other awards will be given based on teacher discretion.   

Perfect Attendance:  Perfect Attendance will be given each trimester.  Students must be in 
attendance every day of the trimester, with no tardies or early outs to be honored for perfect 
attendance.  

BICYCLES 
Students who ride bicycles to school must obey all traffic regulations.  Safety helmets are required by 
state law.  Please remember that our city ordinance requires the registration of all bicycles, available at 
the Perris Police Departments.  The school assumes no responsibility for bicycles.  However, 
provisions have been made to safeguard bikes by requiring them to be properly parked and locked in the 
school bike rack located in front of the school.  Bicycles are never to be ridden on school grounds.  

CAFETERIA 
Parents are not permitted to enter the cafeteria during operating hours. Students are expected to follow 
all expectations in the cafeteria during breakfast and lunch periods.  

CANCELLATION OF SCHOOL 
Cancellation of school takes place only during extraordinary circumstances, such as extreme weather, 
equipment failure, or a public crisis.  The school board and administrators are aware of the hardship 
which can be caused by an abrupt cancellation.  Therefore, classes will not be canceled unless a 
significant safety risk has been created by unusual circumstances. 

Every practical means is used to notify parents of an impending cancellation including radio, television, 
and newspapers.  In the unusual circumstance where school must be canceled during the school day, 
teachers will determine that all students have satisfactory transportation and supervision at their home 
before releasing them from school. 

CHANGE OF ADDRESS 
It is very important, for emergency and administrative reasons, that every student maintains an up-to-
date address record at the school office.  The emergency card requires at least three (3) telephone 
numbers of persons who can be contacted in case of an emergency.  Please notify the school 
immediately if you have a change of address, telephone number, or emergency contacts during 
the school year. 

SCHOOL COLORS AND SCHOOL MASCOT 
The Enchanted Hills school mascot is a panda named “Bamboo”, and the school colors are black and 
white.  We encourage our students to identify with these symbols as a representation of our school pride 
and spirit! We encourage our students to wear their school spirit shirt on Tuesdays and College gear on 
Fridays to support our college bound vision.  School spirit shirt orders will be placed at the beginning of 
the year. 

CONFERENCES 
Parent/teacher conferences are required at the end of the first trimester.  Report cards will be explained 
and given to parents at that time.  Subsequent reports are sent home with your students.  Parents are 
asked to make a specific appointment with the teacher of each of their children, regardless of the 
progress of the child.  These conference times can be very valuable to the overall education program. 
We encourage you to participate in conferences, so that the teacher can share their understanding of the 
student directly with you.  It is not necessary to wait for the regular conference time if you have a special 
concern. 

Please contact the office at 951.443.4790 to set an appointment with the teacher.  Parent conferences are 
encouraged and can be arranged at any time during the school year. 



BEHAVIOR CODE OF CONDUCT 
Our school is a Positive Behavior Intervention Support site and we follow the expectations: 

     Be Respectful 
     Be Responsible 
     Be Safe 

All our students receive daily instruction on behavior expectations for all locations around campus.  They 
also receive social skills lessons to help achieve positive behavior through the 3 expectations in all 
aspects of school. 

CELL PHONE POLICY 
Cellular telephones are only permitted on campus if they turned off and in the student’s back pack at all 
times. If a cellular telephone is visible it will be confiscated and kept until the end of the day. If this occurs 
more than once then a parent must pick up the telephone. The school is not responsible for lost, 
broken, or stolen devices.  

GUM 
No gum or gum chewing is permitted on campus. 

SUSPENSIONS 
Suspensions are the most serious form of consequence given by administration and applied to infractions 
against Ed Code.  A suspension indicates that the student’s behavior was so severe, that the only way to 
alleviate  the situation is to remove the student from our school environment.  Incidents that deserve 
suspensions include but are not limited to those mentioned in EdCode 48900 
Please see the “Annual Notification to Parents” pamphlet. 

REWARDS 
Students who choose to behave appropriately will be eligible to receive praise, positive notes, phone calls 
to parents, monthly academic, and attendance awards, and/or participate in special projects, activities, 
and privileges. 

DOCTOR AND DENTIST APPOINTMENTS 
Parents are expected to make every effort to schedule doctor and dentist appointments outside of school 
hours.   However, when this is not possible, students will only be excused for medical appointments with 
proper written notification from a doctor.  Parents are expected to notify the attendance clerk when a 
student misses instruction due to an appointment. 

DRESS CODE:  Please refer to the Annual Notification to Parents guide for specific policy. 
Students generally conduct themselves in a manner similar to the way in which they dress and groom.  
Any type of dress or grooming which is disruptive to the instructional process will not be permitted.  
Clothing with inappropriate slogans or advertising (such as any promotion/inference of drugs, alcohol, or 
sex) is not permitted.   Safe and appropriate shoes are required.  Hats are only permitted for outdoors 
and must be worn forward at all times. Gang related clothing of any type will not be permitted.  This 
includes but is not limited to:  baggy pants, pants below the waist, overly large shirts, chains, hats worn 
backward, certain sports team logos, etc. 

Short shorts, bare middles, halter tops, thin strap tank tops or see-through/transparent clothing are not 
permitted.  Shorts, skirts, and dresses should be finger-tip length when standing straight.  Make-up of any 
kind is not permitted.  Tattoos or exotic body piercings are not permitted. Shoes must be appropriate for 
recess and PE activities and should be firmly fastened to the foot. Inappropriately dressed students will 
be disciplined with a referral and may be sent home to change clothes or will wear loaned clothing for the 
remainder of the day. 

EDUCATIONAL GOALS 
The basic goal of our school is to provide a quality education to each and every student.  This means 
developing the academic and social skills of each student to the highest possible degree.  The specific 
goals of the school are established and guided democratically by elected officials of our state and local 
community.  These goals are intended to reflect the needs and desires of all citizens.  Every member of 
the community is encouraged to take part in the governmental processes which determine our 
educational goals.  Specifically, the mission of everyone at Enchanted Hills Elementary School is to “work 
collaboratively to ensure that all children achieve their potential.” 



EMERGENCY DRILLS/PROCEDURES 
The school staff, teachers, and administrators are prepared for a variety of emergency situations. Parents 
should feel confident concerning all emergency procedures at the school and we welcome inquiries about 
any aspects of our emergency preparedness. 

Fire drills are conducted once each month and disaster drills are conducted once each year.  Detailed 
escape plans are posted inside the door of each room at the school site.  During disaster drills, all 
children kneel with heads covered and faces toward the floor.  For the fire drills each class has an escape 
route to an outside area a safe distance from the building.  Children are conducted to these designated 
areas in a safe, quiet and orderly manner. 

EMERGENCY INFORMATION 
In case of an emergency, each student is required to have on file at the school the following information. 
 ▪  Parent(s) or guardians(s) name(s). 
 ▪  Complete and up-to-date address. 
 ▪  Home telephone and parent’(s) work telephone numbers. 
 ▪  Three (3) emergency telephone numbers of friends or relatives. 
 ▪  Physician’s name and telephone number. 
 ▪  Medical alert information, if appropriate. 
It is very important that if there is any change to this information during the school year, please 
inform school office personnel. 

FIELD TRIPS 
Field trips within our city and to nearby points of interest are scheduled by various classroom teachers 
throughout the school year.  These trips are designed to supplement different aspects of the classroom 
curriculum and to introduce students to the resources of the community.  Parents will receive notices of 
field trips well in advance of the scheduled trip date and will be asked to sign field trip permission forms.  
No student will be allowed to attend any field trip without a signed permission form; verbal requests 
cannot be honored.  Parents are encouraged to attend (with prior arrangements and all volunteer 
requirements) field trip outings with their enrolled children.  Students, whose in-school behavior is 
unsatisfactory, may require a parent to chaperone or may be excluded from field trips. 

FOOD AND DRINKS 
Food and drinks are not to be carried throughout the school.  They are restricted to the multi-purpose 
room and the picnic tables.  The presence of food and drink elsewhere/outside causes a considerable 
litter and pest problem.  As a district we are following State and Federal guidelines encouraging only 
healthy food.  Please only send nutritious snacks to school. Students may not share any food items 
brought from home with other students.  Students and parents are expected to cooperate with this policy 
at all times. 

FOOD SERVICES 
A nutritious breakfast is served each morning for all our students.  Breakfast truly is the most important 
meal of the day, and children who have breakfast do better in school.  We encourage all our students to 
eat breakfast every morning before the start of school.  Lunches are served daily according to your child’s 
classroom schedule.  A basic and nutritious meal is prepared each day with optional food choices.  
School lunches are prepared by professional cooks working in cooperation with a registered dietitian.  All 
students are provided this service. The daily menu for our school lunch program is determined by our 
cooks working in cooperation with a food service director.  The menu is published monthly and sent home 
in advance with your child. Due to space, parents are not permitted inside the cafeteria during serving 
times. 

HOMEWORK 
Each grade level has agreed on a Homework Policy.  See your child’s teacher for this information. 

ILLNESS OR INJURY while at SCHOOL 
In case of illness or injury, a child will be cared for temporarily by the school nurse, a member of the 
school staff, or the health aide.  School personnel will render minor first aid treatment only.  If emergency 
medical treatment is necessary, the parent will be contacted.  If parent is not available, the child will be 
taken to the emergency room at the hospital by a 911 call.  Remember, we require 3 emergency 
telephone numbers where parents can be reached. It is essential that the office be able to reach parents 
or a designated emergency contact during the school day. 



IMMUNIZATIONS AND VACCINATIONS 
The California state law requires that all students registering to a public school has been immunized 
against diphtheria , tetanus , pertussis , polio , measles, chicken pox and in some cases, a TB test . (A 
written statement must be given if there are religious beliefs against immunization).Please see the 
“Annual Notification to Parents” pamphlet. 

LEAVING CAMPUS EARLY 
Students are allowed to leave campus early only in the company of a parent/guardian.  If you plan to have 
an emergency contact pick up your child early, please contact the office to let them know.  Students will 
not be called from the classroom for early pick up until the authorized adult is in the office with 
identification.  Leaving campus early affects attendance and will be treated as a partial absence. Calls to 
the classroom will not be made the last fifteen (15) minutes of the instructional day for early pick-up. 

LIBRARY  
The library-media center is open on a regularly scheduled basis and is supervised by the media center 
clerk.  Library sessions are held for grades K through 6.  Students are allowed to use the library hours 
with the permission of their classroom teacher.  They may use the library to read, check out books, return 
books, do reference work, or work on special projects.  Each student may check out one book for a period 
or up to two (2) weeks.  There is no fine for overdue books, but lost or damaged books must be paid for.  
Generally, if a student has an overdue book, he/she will not be allowed to check out a second book until 
that first book is returned or paid for. 

LITTER POLICY  
Our parents, students, and staff have worked very hard to make our campus attractive.  Keep it clean!  
We provide and maintain trash receptacles at our school. Please put litter in its place. 

LOITERING 
Students should leave the school and school grounds promptly after classes or activities are dismissed.  
Students should not arrive at school before 7:30 a.m.  Primary students may not remain on campus 
waiting for older siblings or friends.  Non-student children are not permitted on campus at any time unless 
are accompanied by an adult and on campus for an event.  Loitering on our campus after school hours is 
recorded by 24 hour surveillance. 

LOST AND FOUND 
All clothing found on the campus, regardless of its value, is turned in to the lost and found located on the 
stage in our cafeteria.  Money, jewelry, glasses, keys, or any other small articles of value are turned in to 
the office.  Students are urged to check the lost and found for missing jackets, hats, books, glasses, etc. 
(accumulated clothing will be forwarded to charity on a monthly basis) 

MEDICATIONS 
If medication is to be taken during school hours, the following guidelines of the California Education Code 
must be followed: 

o The parent/guardian's written request on a medication authorization form. 
o A physician's authorization detailing the dosage of the medication, and the 

method and time schedules by which the medication is to be taken. 
o This includes ALL medications (prescription, over-the-counter, and vitamin and 

herbal preparations). 
o All prescriptions must be from a California pharmacy.  School personnel can give 

no prescriptions from out-of-state.  
o Physician and parent authorizations must be updated annually or more frequently 

if there is any change in the medication, dosage, or time schedule. 
o The medicine is to be in the original container. 
o A designated adult is to bring the medication to school. 

NURSE 
The school health office is located in the office building between the multi-purpose room and the media 
center.  The nurse, or health aide under the supervision of the nurse, is responsible for concerning health 
problems, care of minor injuries, and assistance in health teaching and vision screening.  Please be sure 
to contact the nurse or health aide 951. 443. 4790 if your child is absent from school due to a 
communicable disease so that precautions may be taken to protect other children. 
The health office is open from 7:45 a.m. to 2:45 p.m. daily.  School health personnel are on call if any 
emergency should occur. 



PARTIES/TREATS 
Enchanted Hills participates in bell-to-bell instruction.  Our daily instructional routine does not allow for 
any disruption of instruction with parties or celebrations.  Balloons, flowers and gifts cannot be delivered 
to students during the school day.  Please enjoy these activities at home.  Any treats must follow our 
nutritional guidelines, be individually wrapped and store bought. Teachers will not use instructional time 
for this purpose.  Cupcakes and home baked goods are not allowed for distribution to our students in our 
classrooms. 

PETS 
No pets, of any kind, are allowed at school.  However, under no circumstances are any potentially 
dangerous pets to be brought to school. 

PICTURES 
Individual student and class pictures will be taken in the fall and spring of the school year.  Notification of 
dates will be sent home.  Students may not bring cameras to school. 

PLAYGOUND SUPERVISION 
School staff will supervise the cafeteria beginning at 7:30 a.m.  Other supervised playtimes are the 
morning and lunch recesses.  Supervision aides are on the playground during the recess schedule.  No 
supervision is available before or after regular school hours for your student; therefore, students should 
not be on school campus before or after school hours. 

PROMOTIONS AND RETENTIONS 
Promotions and retentions are based on an evaluation of academic, physical, social, and emotional 
growth.  The primary reasons for considering retention are:  a) indifference or lack of effort on the part of a 
capable student, b) physical or social immaturity, c) frequent or long absences, and d) academic inability 
to function successfully at the next grade level.  Retention is usually considered as a more positive 
alternative prior to third grade than at later grade levels. Parents/guardians can assume their child will be 
promoted unless the alternative of retention has been discussed during the school year. 

PSYCHOLOGIST 
Our district psychologist visits school on a regular basis.  She is available as a special counselor to 
students and also provides the teaching staff with different kinds of evaluation tools.  The psychologist is 
also available to parents who have special concerns about their children.  She may be contacted through 
our office at 951-443-4790.   

RECESS/PE POLICIES 
Weather permitting; students are given one 15 minute recess each morning and some playtime after 
eating lunch.  The decision to have outside recess/PE depends upon temperature, rain, and ground 
condition.  Always dress your child for outside recess. Students should wear clothing and footwear 
appropriate for PE on the days they are scheduled for PE.  

Students will have supervised activity time in the classroom or multi-purpose room on days when weather 
prevents outside recess.  Quiet games, talking with friends etc., are usually allowed by the teacher in 
charge.  All students must be on the playground during outside recess.  Only students with medical 
excuses will be allowed to remain inside during scheduled outside breaks.  Parents must send/bring 
notes from the child’s physician stating that he/she should not participate in P.E. or outside recesses 
under certain conditions. 

REPORT CARDS 
Report cards are issued following the completion of each trimester grading period.  Please carefully 
review your child’s progress and contact the school if you have questions regarding grades.  The first 
trimester report card will be given to the parents at a conference with the teacher. 

Parent and teacher conferences are scheduled following the completion of the first and, optionally, the 
second grading periods (usually in March).  The parent conference is very important.  A parent/guardian 
may request a conference with his/her child’s teacher at any time during the school year.  Please call the 
school for an appointment if a conference is desired.  Likewise, a teacher may sometimes find it 
necessary to request a special conference with a parent/guardian.  Please make every effort to meet with 
the teacher if you receive such a request. Any phone calls during instructional times will be sent directly to 
voicemail so that teachers can respond at their earliest convenience. 



RESPONSIBILITY/DUTIES OF TEACHERS 
The primary responsibility of our teachers is to guide learning experiences within the capabilities of each 
student.  We hope to develop the skill, knowledge, appreciation, and ideals necessary to create a 
productive member of society. There are 6 areas of teacher responsibilities: 

▪  Provision of safe and positive learning environment for each student. 
 ▪  Continued acquisition of subject matter knowledge and effective techniques of instruction. 
 ▪  Daily professional preparation, including lesson plans for substitutes. 
 ▪  Provide a favorable learning environment through effective classroom management. 
 ▪  Continuous pupil evaluation and periodic reporting of child’s progress based on subjective and   
     objective observations. 
 ▪  Performance of outside classroom duties such as attendance at professional meetings, before        
and after school duty assignments, and extracurricular sponsorships. 

SCHOOL SITE COUNCIL (SSC) 
Parents elect three (3) representatives for 2 year terms to serve on this advisory group.  SSC meets on 
the third Thursday of each month to review programs and policies of the school.  Periodically resignations 
occur on the council and requests are made for parents who would like to serve and elections are held.  
Please note and return ballots. 

ENGLISH LANGUAGE ADVISORY COMMITTEE (ELAC) 
The English Language Advisory Committee is made up of teachers and parents that assist in reviewing 
the English Language Learner (ELL) Program.  Officers of the committee are chosen.  This committee 
meets as often as the committee deems necessary but no less than 6 times a year. 

SCIENCE FAIR 
Each spring; third through sixth grade students present an all-school science fair which determines our 
entries into an area-wide elementary science fair.  This activity is one of the highlights of our academic 
year.  Parents are encouraged to support this activity and to promote the interests of their children in 
science fair projects. 

SPEECH THERAPIST 
A district speech therapist is a part of our school staff.  Students who meet the criteria are provided 
services through the speech and language therapist.  If parents have concerns in this area, they should 
contact the school at 951.443.4790. 

STUDY SKILLS 
A parent can help his/her child be aware of skills and techniques which make learning easier and more 
enjoyable.  The following are student guidelines for achieving good study habits: 
 ▪ Come to class prepared with pencil, paper, and other necessary materials. 
 ▪ Be an active participant in class.  Listen well and take part in class. 
 ▪ Ask questions to clarify problems. 

▪ Plan your day and schedule time for homework 
▪ Use what is learned and apply it to new situations. 
▪ Strive to do the very best work possible.  

SUBSTITUTE TEACHERS 
Every student will periodically be taught by a substitute teacher.  The most common reason for using 
substitute teachers occurs when the regular teacher is ill.  However, substitutes are also used when 
regular teachers are on leave for personal business, professional training, or family emergency.  Students 
are expected to be extra courteous to substitute teachers.  Any misconduct in the classroom will be dealt 
with immediately. 

SCHOOL SUPPLIES 
Students are expected to take care of necessary supplies.  Occasionally, teachers may request special 
materials for specific projects.  If this causes a hardship on you please communicate with us for 
assistance or information. 

SCHOOL COUNSELOR 
Our school counselor provides social/emotional instruction for all students.  He also works with students 
one-on-one and in a group setting to provide counseling support. The school counselor is also available 
to parents who have special concerns about their children. He may be contacted through our office at 
951-443-4790.   



TEACHER RECORDS 
Each teacher is responsible for a variety of administrative and student related records.  Parents should 
simply call the school and request the information or ask for an appointment with the teacher.  The 
records include the student’s permanent academic record, grade report cards and a daily attendance 
record.  A student’s records are available for discussion with the legal guardian of the child only and under 
certain circumstances upon written or verbal request of legal authorities.   

TELEPHONE 
The office telephone is a business phone and is not to be used by students, except in an emergency.  
Students will not be allowed to use the phone to make personal arrangements, such as requesting 
permission to go to another child’s home after school.  Such arrangements should be made outside of 
school.   

TEXTBOOKS 
Textbooks are furnished to each child as necessary.  If a book is lost, misused, or damaged beyond 
reasonable wear, the student shall be charged for replacing the book.  Monies paid for lost books shall be 
refunded if the book is later found and returned in original condition, less normal wear.  All textbooks 
should be covered. 

VANDALISM 
Our school and school equipment is public property.  Willfully damaging or destroying this property is 
cause for immediate suspension and possible expulsion.  The school requires that vandal damage be 
paid for by student’s parents/guardians.  If a student accidentally causes damage, he/she should report it 
to a teacher immediately so that the damage is not misconstrued as vandalism.  Parents will be held 
financially liable for damage done to school property by their children.  Our campus is monitored with 24 
hour surveillance. 

VISITORS 
All visitors are required to report to the school office upon entering the school property.  Parents are 
welcome and are encouraged to visit the school at any time after registering in the office and 
acquiring a “Visitor Badge.”  Visitors must present a valid form of identification to sign in at the office.  
Visitors are asked to not disrupt the instructional process and are allowed in our classroom for up to 15 
minutes.  Visitors who would like to visit more frequently, must be approved by administration and/or fulfill 
all requirements of our VOLUNTEER policy 

VOLUNTEERS 
Any one wishing to volunteer in our classrooms, visit longer than 15 minutes, and attend field trips are 
asked to comply with our district policy on Volunteer Requirements.  Please see the front office for the 
packet which includes the volunteer agreement, Megan’s Law authorization, and fingerprint information.  
All volunteers must be 18 years or older to volunteer during instructional hours.   

WITHDRAWALS  
Notification of withdrawal should be made by the parents of any student who is withdrawing during the 
school year.  Teachers will summarize the student’s progress and prepare the student’s file for forwarding 
to their next school of enrollment.  Please let our office staff know as soon as possible if you are 
moving.


